Community and Town Councils in Wales
Annual Return for the Year Ended 31 Mavrch 2021

LANGUAGE PREFERENCE

Please indicate how you would like us to communicate with you during
Note that audit notices will be issued bilingually.

THE ACCOUNTS AND AUDIT PROCESS

Section 12 of the Public Audit (Wales) Act 2004 requires community
and town councils (and their joint committees) in Wales to make up
their accounts each year to 31 March and to have those accounts audited
by the Auditor General for Wales. Regulation 14 of the Accounts and
Audit (Wales) Regulations 2014 states that smaller local government
bodies i.e. those with annual income and expenditure below £2.5
million must prepare their accounts in accordance with proper practices.
For community and town councils and their joint committees, proper
practices are set out in the One Voice Wales/Society of Local Council
Clerks publication Governance and accountability for local councils
in Wales — A Practitioners’ Guide (the Practitioners’ Guide). The
Practitioners’ Guide requires that they prepare their accounts in the form
of an Annual Return. This Annuval Return meets the requirements of the
Practitioners’ Guide.

The accounts and audit arrangements follow the process as set out
below.

RFC/Clerk prepares | The body approves the Amiual Fxternal auditor completes audit and:
accounting stafements et by 30 Juse: This js -
and Anmual Governmee | {evidenoed by the Chair sipriing
IStatement. Internal sudit § fthe bax below Part 2 of the
compleies tternal audit Armral Governance Staternent.
report, RFC certifics RF0/Clerk sends the Annual
returm (below Part 2 of Return and copies of requested
the Anrual Governance evidence to tlie external auditor

Statement) before 30 acting on behalf of the Auditor
[ June and presents the General for Wales.
retunito the body.
Either: Or
[£no smendments are required, If amendments are required, reports issues

certifien the Annuat Retirn and sends it] Finclsding amendments) to the body. The
back to the body for publishing by 30 | fbody amends the Anmusl Retumn, the RFO
September, re-certifies and 1he body re-approves
before sending it back to the auditor. The
auditor then certifies the Anrual Retam
and sends it back to the body for
publishing by 30 Sepiember.

Please read the gnidance on completing this Annual Return and
complete all sections highlighted pink,

APPROVING THE ANNUAL RETURN

The council must approve the Annual Return BEFORE the
accounts and supporting documents are made available for public
inspection under section 30 of the Public Audit (Wales) Act 2004.

The Auditor General for Wales’ Audit Certificate and report is to
be completed by the auditor acting on behalf of the Auditor



Accounting statements 2020-21 for:

Name of body: Croesveeitiog and T.lanyrafon Community Council’

%Statcment ol‘ income and expcndxture/recelpts and paymenrs }

126892 U 3083' Tola! bnlances anﬂ reserves al thc bcgmmng of thc ycar as recordcd in the
b sfinancial records. Must agree to line 7 of the previous year. ;

1 Balances bfoughl
i forward

14429(] ;Tctal aﬁounl cf income xecewcdl rcccnﬁblc in the ) car ﬁ‘om local

32. (6D lncome
i1 “taxation (precept) ot levy/contribution from principal bodies.

from local
taxation/Jevy

ncludcd in lmc 2. lncludls supporl dnscmnnmny and revenuc gmnls

‘otal expcn&lun: o; paymcnls madhe to ar;d on bchalf of
““all employees. Include salaries and wages, PAYE and NI (employees and
’cmploycrs), pension contributions and related expenses eg. termination

: *cosls

:2'5. (-) Loan & o!al cxpcnduure or pnvmcms of capﬂal .'md mlcnsl made dunng lhc ytnr,
interest/capital ‘on extemal borrowing (if any). ]

:', xepaymcms

ofal expenditure or payments as recorded in the cashbook minus staff

6 (~) Total other _
costs (lmc 4) and loan mlerwl/capl!al repayments (Imc 5)

i paymcms

7 (~) Balnnces cnmcd
fonvard

}:Income and etﬁéﬁditufe accounts only: Enter the value of débts owed
o lhe body at the ycar-end

] accounl The sum of all currcnl and dcposxt han.k accounls cash
*jholdings and investments held at 31 Masch. This must i
Bt gmc wnh the rcconcllcd cashbook bnl.'mcc as per! the b:mk mwnc;lmhon i

A9. (+) Total i
z cash and i mvcslmenis f

481;Income and expendlture accounts only: Enter the value of monies owed ¢

‘10 ( ) Cn:dltms
lhc bodv (cxccpt bonowmg) at Ihc year—cnd

§11 (~) Balanccs can'icd
forward

12. Tolnl ﬁxed assets nnd: S5
‘ lcmg—(cnn nsscls i

13 Total bormwmg

14 Trust finds
) disclosure note

md(s}'assds (readers should note that the ﬁgurcs above do not include |
ny trusf ransactiens).

Annual Governance Statement (Part 1)

We acknowledge as the members of the Council/Board/Committee, our
responsibility for ensuring that there is a sound system of internal
control, including the preparation of the accounting statements. We



confirm, to the best of oﬁr knowledge and belief, with respect to the
accounting statements for the year ended 31 March 2021, that:

A

. lhc prepnmunn and appm\.al of the nccounung stalcmcnts h

cﬂ'ecuvenms.

We have put in place arrangements for:
mﬂncy and prepares and approves ils

® cffcctive financial management during the yeac, and E n faccounting stalements as prescribed by
2 daw.

Made proper amrangemenis
and accepted responsibility for
safeguarding the public money
and resources in'its charge.

We have maintained an adcqualc systetn of internal
control, including measures designed 1o prevenl
and detect fraud and cotruption, and reviewed ifs

:Has only done things that it has
“sthe Tegal power to do and has conformed
to codes of practice and standards inthe |

We have faken all reasonable steps to assure P
oursefves that there are no matters of actual or pofential non- ¢ 5.
sompliance with Inws, regulations and codes of practics that |}
could have a significant financial effect on the ability of the
Council/Boanl/ Committee to conduct ils business or on ils
F inances.

Hﬂs given nll persons mtetestcd

the opportunity te inspect the bodys
cocounts as set out in the notice of audit.

We have prowded proper opportunity for the
exercise of electors’ rights in accordance with the
requirements of the A¢counts and Audit (Wales) Regulations
2014.

‘Considered the financial and other risks it §
faces in the operation of
the body and has dealt with them properiy.

We have carried out an assessment of the risks facing,
the Council/Board/Committee and taken approptiate sieps to
manage those risks, including the introduction of internal FERY
controls and/or extemal insurance cover whens required. £

Arranged for a competent person,

dependent of the financiat controls and
procedurcs, to give an objective vicw on
hether these meet the needs of the body.

We have maintained an adequate and effective system |
of internal audil of the accounting records :
and control systems tlu'oughout the year and have received a

‘We have considered whether any litigation,
liabilitics or commitments, events of fansactions, ccourring
cither during or afier the year-end, have a financial impact on
the CouncﬂfBoardfConumtlec and, where appropriate, have
included them on the nccmm g statements.

its business during the year including
‘events taking place after the year-end if
relevant. )

3

i
H

Considered and taken
‘appropriate action to addness !
issnes/veaknesses brought to its attention

by bath the internal and cxtemnal suditors.

We have taken appropriate action on all matfers raised
in previous reports from intemnal and external audit.

Has mel a]l of its respuns:bihues Wh::re it
is # sole managing trusice of a lecal trust
{OF trusts,

Trust Funds —in our capacity as irustee, we have:

* discharged our respensibility in relation to the
accounlability for the fund(s) including financial
reporting and; if requined, independent examination or
audit.

» Please prov:de expianauons 10 ﬂle external audlior ona sepamtc sheet for each ‘no’ mspunsc ngcn‘ and dcsunbe whal *u:uon is bemg taken to
address the weaknesses identified. -

Additional disclosure notes*

H
H
1

Expenditure under $137 Local Government Act 1972 and 82 Local Government Act 2000

Section 137(1) of the 1972 Act permits the Council to spend on activities for which it has no other specific powers iFthe Council considers
that the expenditure is in the interests of, and will bring direct benefit 1o, the arca or any part.of’it, or alf or some ol its inhabitants,
providing that the benefit is commensurate with the expenditure. Section 137(3) also permits the Council to incur expenditure for certain
chariiable and other purposes. The maximum expenditure that can be incurred under both section 137(1) and (3) for the financial year
202021 vwas £8.32 per elector.

In 2020-21, the Council made payments totalling £_© under section 137. These paymenis are included within *Other
payments” in the Accounting Statement.




| ._
: !
“ Include here any additional disclosures the Council cansiders necessary to aid the reader’s understanding of the accounling staicment and/or
the anmual govemnance statement.

Council/Board/Committee approval and certification

The Council/Committee is responsible for the preparasion of the accounting statcments and the annual governance statement in accordance with
the requirements of the Public Audit (Wales) Act 2004 (the Act) and the Accounts and Audit (Wales) Regulations 2014,

iCertification by the RFO jApproval by the Council/Board/Committec I
il certify that the accounting statements conlained in this Annual Return ,I confirm that these accounting statements and

;presents fairly the financial position of the Counci/Board/ Committee, and i Annual Governance Statement were approved by the

dts income and expenditure, or properly presents receipts and payments, as ;Council/Board/Committee mder minute reference: H
ithe case may be, for the year ended. i

resources, |




Auditor General for Wales’ Audit Certificate and report

| report in respect of my audit of the accounts under section 13 of the Act, whether any matters that come to my
attention give cause for concern that relevant legislation and regulatory requirements have not been met. My audit has
been conducted in accordance with guidance issued by the Auditor General for Wales.

| certify that | have completed the audit of the Annual Return for the year ended 31 March 2021 of:

Croesyceiliog & Llanyrafon Community Council

Auditor General’s report

Audit opinion - Unqualified

On the basis of my review, in my opinion no matters have come to my attention giving cause for concern that in any material
respect, the information reported in this Annual Return:

e has not been prepared in accordance with proper practices;
e thatrelevant legislation and regulatory requirements have not been met;
e is not consistent with the Council’'s/Committee’s governance arrangements; and

e that the Council/Committee does not have proper arrangements in place to secure economy, efficiency and effectiveness in
its use of resources.

Other matters arising and recommendations
There are no further matters | wish to draw to the Council’s attention.

Date: 05/01/2022

Deryck Evans, Audit Manager, Audit Wales
For and on behalf of the Auditor General for Wales

* Delete as appropriate.
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Annual internal audit report to:

The Council’s internal audit, acting independently and on the basis of an
assessment of risk, has included carrying out a selective assessment of
compliance with relevant procedures and controls expected to be in
operation during the financial year ending 31 March 2021.

The internal audit has been carried out in accordance with the Council’s
needs and planned coverage. On the basis of the findings in the areas
examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of internal control and the internal audit
conclusions on whether, in all significant respects, the following control
objectives were being achieved throughout the financial year to a
standard adequate to meet the needs of the Council.

Appropn:uc books of account have ;. ;
been properdy kept throughout the year. E D 0

2. Financial regulations iave been
! met, payments were supported by

i invoices, expenditure wasg approved and
i VAT was appropriatcly accounted for.

evidence that payments werc :supponcd by
invoices. VAT records also checked fo ensure lhal 5
imed VAT i mvmcm wem [mscn(cd and

3. The body assessed the significant .
| risks to achieving its objectives and m
i reviewed the adequacy of amrangements fo
! m:mngc thesc

4. The annual pn:ccpl/lcvy/mourcc
i demand requirement resulted from an
adequate budgetary process, progress
against the budget was scgularly
monitored, and resetves were sppropriate.

Expected income was fully
i received, based on correct prices, properd
i rccorded and prompily banked, and VAT
i was appropriately accounted for.

3 Petty cash payments svere plopcﬂy g 4

supported by receipts, expenditure was D dekiok
approved and VAT appropriately R e
accounted for.




7. Salarics to emyployees and

; allowances to members were pridin
acordance with minuted approvals, and
PAYE and NI requirements were propery {_L] n : n : ﬂ
applicd, : [

Asset and investmenl registers
were compieie, accurate, and properly

Pefindic and year—cﬂd bank

i account reconciliations were properly
§  camiedaout

10, Accounting statements prepared

;  dunng the year were prepared

¢ on the correct acconnting basis (roceipts

. and paymenlsincome

i and expenditure), agreed with fhe i
i cashbook, were supported by an adequate |- :
: sudit trail from underdying records; and’ ¢
¢ where approprizie, debtors and credilors

were pmpeﬂy rccnrded_

Trust funds (mc[udmg charitable : .
trusts). The ComcilfBoard! Committes B n
has mel fts responsibilities as a frustee. | 3

: conied in lhe Catmcrl % R.rsfc
S,se_.s'sni_ifeizf- Sd__!e_di;rle obr@f;md_;: L

[ " Assessnient Schedule obtaine,
x ‘Standing item of all Full Council .



. -'re.'.co'é'.c?.éd in ﬂie Céimt:rl ersk -
:Assessment Schedule obained..
A Advice pmvl__ded to the: Councﬂ

e

ssessmenl.Schedule”abtamed H
_ éConﬁnnatmn of precept appmval

13, Section 137

fl's. Annualretum S

'R :"ferenccs 1 and

*1f the response is “no’. p]easa slate the 1mp11cautms and acﬂon bcmg lzr.ken Io addrcss any weakness in control 1dc:nt1ﬁed
(2dd separate sheets if needcd)

4 Tf the response is ‘netcovered’, please state when the most recent intemal audit work was done in this area and when it is
next planned, or if coverage is not reguired, internal andit must explain why not,

Internal audit confirmation

I confimm that as the Council’s infernal auditor, I have not been‘involved in a management or administrative role within the body (including



preparation of the.accounts) or a8 a member of the body during the financial years 2019-20 and 2020-21. [ also confitm that there are ng
conflicts of interest surrounding my appointme

Dale:3diosizozr - B

Guidance notes en completing the Annual Return

1. You must apply proper practices when preparing this Annual Retumn.
Proper practices are set out in the Practitioners™ Guide.

2. Make sure that the Annual Return is fully completed ie, no empty red
boxes. Please avoid making any amendments to the completed
return. If this is unavoidable, cross out the incorrect entries, make
sure the amendments are drawn to the attention of the body,
properly initialled and an explanation for them is provided to the
external auditor. Please do not use correction fluid. Annual returns
that are incomplete or contain unapproved and/or unexplained
amendments or correction fluid will be returned unaudited and may
incur additional costs. Ask your auditor for an electronic copy of the
form if required.

3. Use a second pair of eyes, perhaps the Chair or a member, to review
your Annual Return for compleieness before sending the original
form to the auditor.

4. Make sure that your accounting statements add up, that the balance
carried forward from the previous year
(line 7 of 2020) equals the balance brought forward in the current
year (line 1 0of 2021). Explain any differences between the 2020
figures on this Annual Return and the amounts recorded in last
year’s Annual Return.

5. Explain fully any significant variances in the accounting statements.
Do not just send in a copy of your detailed accounting records
instead of this explanation. The external auditor wants to know that
you understand the reasons for all variances. Include a detailed
analysis to support your explanation and be specific about the values
of individual elements making up the variances.

6. Make sure that the copy of the bank reconciliation you send to your
auditor with the Annual Return covers
all your bank accounts and cash balances. If there are no reconciling
items, please state this and provide evidence of the bank balances. If
your Council holds any short-term investments, please note their
value on
the bank reconciliation. The auditor should also be able to agree
your bank reconciliation to line 9 in the accounting statements.
More help on bank reconciliations is available in the Practitioners’
Guide.

7. Every council must send to the external auditor, information to
support the assertions made in the Annual Governance
Statement even if you have not done so before. Your auditor will
tell you what information you need to provide. Please read the audit



notice carefully to ensure you include all the information the auditor
has asked for. You should send copies of the original records
(certified by the Clerk and Chair as accurate copies) to the external
auditor and not the original documents themselves.

8. Please do not send the auditor any information that you are not
specifically asked for. Doing so is not helpful.

9. If the auditor has to review unsolicited information, repeat a request
for information, receives an incomplete bank reconciliation or
explanation of variances or receives original documapprnts that
must be returned, the auditor will mcur additional costs for which
they are entitled to charge additional fees.

10. Please deal with all correspondence with the external auditor
promptly. This will help you to meet your statutory obligations and
will minimise the cost of the audit.

11. Please note that if completing the electronic form, you must
print the form for it to be certified by the RFO and signed by
the Chair before it is sent to the auditor.

i ceounts fDn the papers 1o be sent to the extemal auditor include an explanation of significant vardations fromt last yearto
: ﬁns ycar'?

the banh reconc;lmhun as at 31 Mnrch 2021 agree to me 9?
hc RFO cemﬂcd Lhe accnuntmg statcmcms and ‘hmunl Guvc-.m:mcc Stak:mcnt (chulanon 15 (1)} no la!
J an. 30 June ’7021‘?

Has the bmiy approvcd Ihu accuunung stalements before 30 Jum: 2021 and has Sm:tlon 3 been sagned and datcd
b’y lhc person prm:dmg al: thc mechng at Whlch appmv::! was gwm"

ZAH sections Have al[ pink boxcs in 1he accounting statements and Annual Governance "itatemcnt been L.nmpleled .'md
: cxplamhons pmmdt:d where needﬂd"

H.'!s all the: tnformation rcqucslcd by lhc cxlc'mnl audltcrrbccn sent wﬂ.h !Ens Annuni Relurn"
Plcasc refer o your notice of audit and any addmcmal schcdulcs pmwdcd b} your extemai audlwr. LoE oy

iAccounts Have the amended accounting s cmems €n approv :mdSe on3 n:-sxgncd and rc-da ed as evidence uf he
!Bo:mi s appmvnl of lhe amcndmenls bcfore rl..-submtssmn 1o thc audamr”

SR U, S R S
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