Community and Town Councils in Wales
Annual Return for the Year Ended 31 March 2020

LANGUAGE PREFERENCE

Please indicate how you would like us to communicate with you during the audit, Note that audit notices will be issued

bilingually.

. ENGLISH

THE ACCOUNTS AND AUDIT PROCESS

Sectlon 12 of the Public Audit (Wales) Act 2004 requires community and town counclls {and their joint committees) in
Wales ta make up their accounts each year to 31 March and to have those accounts audited by the Auditor General
for Wales. Regulation 14 of the Accounts and Audit (Wales) Regulations 2014 states that smaller local govemment
bodies |.e. those with annual income and expenditure below £2.5 million must prepare their accounts in accordance

with proper practices.

WELSH &

CBILINGUALLY | ¢

For community and town councils and their joint committees, proper practices are set out in the One Voice
Wales/Saclety of Local Council Clerks publication Governance and accountahility for local counclls in Wales ~ A
Practitioners’ Guide {the Practitioners’ Guide). The Practitioners’ Guide requires that they prepare their accounts in
the form of an Annual Return. This Annual Return meets the requirements of the Practitioners' Guide.

The accounts and audit arrangements follow the process as set out below,

accounting
statements and
Annusl Govemance
Statement. Internal
audit completes
internatauditreport.
RFO cenlifies relurn
(below Part 2 ofthe
Annual Govemance
Staternent) before
30 Juneand
presentstha return
{othebody.

RFOQ/Clerkprepares |~

Thebodyapprovesthe
Annual Returnby 30 June,
Thisis evidenced by the
Chair signing the box
below Part 2 of the Annual
Guovernance Statement.

RFO/Clerksendsthe
Annual Return and copies
of requested evidence lo
the external auditor acting
on behalfofthe Auditor
General forWales.

N
-

External auditor compleles audit and:

Efther: ar

If amendments are required,
reportsissues{including
amendments)io the body. The
body amendsthe Annual Return,
the RFO re-certifies and the body
re-approves before sending it back
to the auditer, The auditorthen
certifies the Annual Return and
sendsitback to the bodyfor
publishing by 30 Sepiember,

If no amendments arerequired,
certifies the Anmal Refurnand
sendsitback to the bodyfor
publishing by 30 September.

Please read the guidance an completing this Annual Return and complete all sections highlighted pink
including BOTH sections of the Annual Governance Statement.

APPROVING THE ANNUAL RETURN

There are two boxes for certification and approval by the body, The second box is only required
if the Annual Return has to be amended as a result of the audit. You should oniy complete the top box hefore

sending the form to the auditor,

The counci must approve the Annual Return BEFORE the accounts and supporting documents are made
availahle for public Inspection under section 30 of the Public Audit (Wales) Act 2004.

The Auditor General for Wales' Audit Certificate and report is to be completed by the auditar acting on behalf
of the Auditor General. It MUST NOT be completed by the Clerk/RFO, the Chair or the Internal auditor.

Audited and certified retums are sent back to the body for publication and display of the accournting staterents,
Annual Govemnance Statement and the Auditor General for Wales' certificate and report.




Accounting statements 2019-20for:

Name of body: "Crbesyc_e'iliqg'and -Llanyrafsh_ Commﬁnity'CounciJ - :

- Statement of i income and expend;turelreceupts and payments o
. Balances P 131 440 '126 892 : - Total balancss and reserves at the beganmng of the yearas
: broughtforward . recorded in the financial records. Must agrese to line 7 of the
: : ' prewous yeatr.
2. {+}Income L 138,673 4 40‘53:3 * Total amountof income recewed/receivabie in 1he yearfrom ‘
' from local : ' o o ! localtaxation (precept) or levy/coniribution from principal bodies,
o leadonfevy [ o _
3, (+) Total other Lo 41.268 26,570 Total income or receipis recordad in the cashbook minus
: receipts s A - amounts includedin ling 2. Includes support, discretionary and
' : _ ; revenue grants.
(4. () Staffcosts 60,725 . 50,774 ~ Total expendnure or paym ents made to and on bahaif of
' : - allemployees. nclude salarles and wages, PAYE and N
" . {(employees and employers), pension contributions and related
: o - expenses eg. termination costs.
{5, {()loan , 0 - . Telal expenditure or payments of capttal and :nterestmade
' ineresi/capital - .+ during the year on external borrowing {if any),
. Tepayments R P | | L
¢ B, (-} Total other o 124 764 ° '.1-30;,1 43 Totat expenditure or payments as recorded in the cashbook
paymenis e - minus staff costs {line 4) and loan interest/capital repayments
. : _ : (lme 5)
7. (=)Balances 126,892 . 113,083 Total ba!ancesand reservesat the end of the year. Must equal
{ carried forward - A{1+243)— (4+5+8),
- Statement of balances L |
¢ B. (+} Debtaors and ' 87506 g | Imcome and expenditure aoocounts ondyt Enter the valis of
: stock balances : debts owed to the bodyand stock balances held at the year-end
a. (+) Tatal 137,093 51 23,179 * All accounts. The stim of all current and deposﬁbank
. cash and s ' .. accounts, cash holdings and investments held at 31 March. This
investments - must
: agree with the reconciled cashbook balance as perthe bank
o ‘ - ; Feconciliation.
© 10, (-) Creditors : 18,951 10,096 . Income and expendnture accounts only' Enter the va!ue of
i ... ... .. moniesowsdbylhe body(exceptborrowing)at e yearend.
11, (=)Balances ¢ 1 26,892 - 143083  Total balances should equal line 7 above: Enter the total of
cariedforward . W T (B+8-10).
12, Total fixed S 4,7.i0 _ 15,515 The assetand investmentregister value of all fixed assets and
{ assets and : . any otherlong-term assetsheld as at 31 March.
. {ong-term assets _ ‘ _
" 13. Total borrowing f _ 0 : 0 . The outstanding capital balance as at 31 March of ali loans from
' : _ third parties (includir_sg PWLB).
14, Trust funds The body acts as sole trustee for and Is responsible for
" disclosure note | - managing (a) trust fund(s)/assets (readers should note that the

figures above do notinclude any trust transactons).

J



@

Annual Governance Statement (Part 1)

We have putin place asrangements for:
» effactive financlal managementduring the year;
and

= the preparation and approval ofthe accounting
statements

Wa have mamtasnad an adaquate system of mlernal

control, including measures designed to prevent
and detect fraud and corruption, and reviewed its
effecuveness

We have taken all reasonab?e stepsto assure
ourselves that there are no matters of actual or
potential non-compliance with laws, regulations and
codes of praclice that could have a significant
financial effecton the ability of the Council/Board/

Comm}ttee to ccunductlts bu:;mess oron lts fmances.

We have prov:ded proper apportumtyfor the
exercise of electors' rights in accordance with the
requirements of the Accounts and Audit (Wales)
RegulaUOns 2014

We have camied out an assessm emof me nsks
facing the Coundil/Board/Committee and taken
appropriate stepsto manage those risks, including
the infroduction of internal controls and/or external
msurance coverwhere required.

Wa have maintained an adequate and effecuve
system of internal auditof the accounting records
and controf systems throughoutthe year and have
received a reportfrom the internal auditor.

' 7. We have considered whether anyiitigation,

liahilities or comnritments, events or fransactions,
oceurring either dusing or after the year-end, have a
financialimpacton the Couricil/Board/Commiitee
and, where appropriate, have included them an the
accounnng statements

We have taken appmpnate acuon on ali matters
raised in previous reports from internal and external
audit.

Trust funds — in our capacity as trustee, we have:

« discharged our responsibilityinrelationto the
accountability for the fund(s}including financlal
reporting and, if required, independent
examinahon oraudst

We acknowledge as the members of the Council/Board/Committee, our responsibility for ensuring that there is a
sound system of intemal control, including the preparation of the accounting statements. We confimm, to the best of
our knowledge and belief, with respect to the accounting statements for the year ended 31 March 2020, that;

. Praperly sets its budgetand L 6,12
" manages its maney and prepares

.} and approves its accounting
" statements as prescribed by law.

" Made properarmangemsnts 8,7
' and accepted responsibitity for

safeguarding the publicmoney
and resources il‘l Ils charqe

. Has only done things that it has 6
. the legal powerte do and has

- conformedto codes of practice and

" standardsin the way it has done so.

' Has given all persons interested 18,23

; the opportunity to inspectthe body's
; accounts as set outinthe notice of

! audtt

' Conmderedmefmancvaiand Uthar : 6,8

+ risks It faces in the operation of
* the body and has dealt with them

5- properly.

i

¢ Arranged fora competentperson, 6.8
-; independentofihe financial controls -
 and procedures, to give an abjective .

- view on whether theze meetthe
: needs of the body

Dlsclosed everythtng Itshould have ' 6
. aboutits business during the year
~including events taking plate after

_ the year-end if relevant,

_ Considered and taken 1 6,8,23 ;
¢ approgriate action to address f

-7 issuesiveaknesses broughtto its
© attention by both the intemal and
- external auditars.

Has metail of its responsibilities 3,6

whergitis a sole managing tnistee

- ofa local trust or trusts,

* Please provide explanations to the extemalaudrtoron a separata sheelfor gach ‘no’ reSponsa gwen and descnbe whatactmn is
being taken to address the weaknesses identified.




Annual Governance Statement (Part 2)

- 1. We have prepared and approved minutes for
allmeetings held bythe Council {includingils . : _
committwes) that accurately racord the 53 AT AP
busiress fransacted and the decisionemade | -

. by the Council orcommittee,

, Has keptand approved minutes in accordance with
. Schedule 12, Paragraph 41 of the Lacal ’
| GovernmentAct 1972,

Has made arrangaments for the minutes fo be
+ avallable for publicinspection in accordance with
~ section228 of the Local Government Act 1972 and
* has published the minutes on its webslte in
" . accordance with section §5 of the Local
: Govemm ent (Dem ocracy) (Wales)Act 201 3.

: 2. We have ensuredthatthe Coundll's minutes

‘ (including those of its committees}are
available for publicinspection and have been
published electronically.

* VPlea;a;a défeté a.s“apprc'np.riate.
Council/Board/Committee approval and certification

The Council/Board/Gommitiee is responsible for the preparation of the accounting statements in accordance with the reguirements
of the Accounts and Audit {(Wales) Regulations 2014 and forthe preparation of the Annual Governance Statement,

' Approval by the Counci/Board/Committee
. 1 confirm that these accounting statements and

* Annual Governance Statementwere approvedbythe
_ Councll!Board.’Committee underminu&e reference;

74;,,;27_ og‘z,f?

.Chalr of maeting signature'

_ Gertification by the RFO

; | certify that the accounting statements contained In this Annual

- Return presents fairly the financial pasition of the Council/Board/

* Commitlee, and its income and expenditure, orproperly presents
receipts and payments, asthe case maybe, for the year ended

31 March 2020 Minute raf.

f RFB mgnature

Nama. Adrian Isaacs o

Daer 06 -~20

_Name: Darrell Dewar

22

20

' Date: - O g | &
Council/Board/Committee re-approval and re-certification (only required If the Annual Return has
been amended at audit)

- Approval by the Counci/Board/Committee

| certify that the accounting statements contained inthis Annual | confirm thatthese accouhting statements and

- Return presents fairly the financial pesition of the Council/Board/ . Annual Govermnance Statementwere approved by the
. Cammittee, and its income and expenditure, or properly presents Council!BaardfCommlttee underm |nute reference

| receiptsand payments, asthe casemaybe, for the yearended . : : -

Certification by the RFOQ

i 31 March2020. ..
RFO.signature:
Name:

- Date; -

i Minute ref

Chair of meetmg signatura.

: Na_me,.

- Date: .




Auditor General for Wales’ Audit Certificate and report

The external auditor conducts the audit on behalf of, and in accordance with, guidance issued by the Auditor General
forWales. On the basis of theirreview of the Annual Return and supporting information, they report whether any
matters that come to their attention give cause forconcem that relevant legisiation and regulatory requirements have
not been met,

We certify that we have campleted the audit of the Annual Retum forthe year ended 31 March 2020 of:

External auditor’s report
. {Exceptforthe-matiersreportedbelow)* On the basis of our review, in our opinion, the infermation contained in the Anrnual ;
; Returnis in accordance with properpraclices and no matters have come to our attention giving cause forconcemn that relevant
- legislation and regulatory requirements have notbeen met,

; fifhese-matters-slengwith]* Other matters not affecting our opinion which we draw 1o the attention of the bodyand our
recommendations forimprovement are included in ourreport to the body datgd |22 i ! O ( 7"_ O__ “.I 7

Other matters and recommendations
On the basis of our review, we draw the body’s attention to the following matters and recommendations which do notaffect our
. auditopinion butshould be addressed bythe body.

please see enclosed report

; (Conlinue on a separate sheet if required.)

. External auditor's name:

External auditor's signature: . Dats:
| Roy UL e o
. For and on behalf of the Auditor General for Wales _ o L

* Delete as appropriate.



Annualinternal auditreport to:
Name of body: . Crogsyselliog and Lanyrafon Community Gouncil

The Council/Board/Committee’s intemal audit, acting independently and onthe basis of an assessment of risk,
has included cammying out a selective assessment of compliance with relevant procedures and controls expected
to be in operation during the financial year ending 31 March 2020.

The intemal audit has been camied out in accordance with the Council/Board/Committee's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised

in this table. Set out below are the objactives of intemal control and the intemal audit conclusions on whether,

in all significant respects, the following control objectives were being achieved throughout the financizl year to a
standard adequate to meet the needs of the Council/Board/Committee.

- 1, Appropriate books of account have SR U Inserttext -
: been properly kept throughoutthe T '
year.

. 2. Financialregulations have been : o ' Insert text
met, paym ents were supported by : ' '
Involces, expenditurewasapproved . @ . ¢ (7
and VAT was appropriately P . ’ : '
accounted for,

© 3. The bodyassessedthe significant -~ - L ‘ 'Inée'ﬁ-téxt
risks to _achle\nng its objectives S SRS - P '
and reviewed the adequacy of : ‘
amangements to manage these, .

. 4. The annual preceptievyfresource ) . R U nserttext
demand requirement resulted from L R ’
anadequatebudgetaryprocess, G ' o~ '(-* B
progress againstihe budgetwas o . C
regularly monitored, and reserves s . o
were appropriate. | ’ !

5. Expected income was fully - nserttext

: receivad, based on correct prices, . . o
property recorded and promptly ® (A AR (“
banked, and VAT was appropriately © ' o
accounted for.

! 6. Petty cash paymentswere . . : S hserttext

: properly supparied by receipts, & . ¢ - ' o
expenditure was approved and ; . ;

VAT appropriately accounted for.

. 1. Salariesto employeas and o T S insert fext .
allowancesto members were paid SR ; R
in accordance with minuted . O C .
approvals, and PAYE and Nt ‘ A '
requirements were properly applied.

- B, Assetand investmentregisters : -Jnéert foxt

ware complete, accurate, - c Pl T
and properlymalntained. ‘ '



" 9. Periodicand year-end bankaccount .~ - S " Inserttext
reconciliations were proparlycaried | @ S G P '
out, e ' Bl

~ 10, Accounting statements prepared R o ' Inserttext.

during the year were prepared T S

an the eomect accounting basis

{receipts and paymentsfincoms . : . .

and expenditure), agreed with the . * . R &~

cashbook, were supportedbyan : - : :

adequate audittfrail from underlying ; :

recards, and where appropriate, ‘

debtors and creditors were properly ; Lo

recorded. o S -

; 1. Trustfunds(muiudmgchantabie ; _‘ ; ' : S . Insert text
trusts), The Ceouncil/Board/ ~ e @ '
Committee has metits ' G
responsibillties as a tustee,

5'12‘-.1"5;8-” riskarea B : !nserﬂext
P e & = :
§'13..1n3ertrisk'area ) : R inserttext
- R Y 5 .
14, Insertrisk area - . o R s . Inserttext
: - ' N A A O & o

*If the response is'no’, please state the ampﬂcauons and acnon bemg taken to address any weakness in comro! ldenuﬁed
(add separate sheets if needed),

**If the respanse is not coverad’, piease state when the most recentinternal auditwork was done in this area and whenit is
next planned, orif coverage is not required, internal audit mustexplain why not.

20/06/2020

Internal audit confirmation

e confirm thatas the Council’s internal auditor, liwe have not been Involved in a managementoradministrative role within the
body (Including preparation of the accounts) or as a member of the body during the financlal years 201 8-18 and 2019-20. lalso
corfim thatthere are no conflicts of interest surrounding my appointment,

Name of person who carried out the mternal audlt' ‘ \!ivian Lyn Liewallyn
Slgnature of person who carrled out. the Internal audit‘ Vv L Llewellyn
Date 20!0612020




Guidance notes on completing the Annual Return

1.

2,

5,

10.

11.

You must apply proper practices when preparing this Annuat Retumn. Proper practices are set outin the
Practitioners' Guide.

Make sure that the Annual Retum is fully completed ie, no empty red boxes. Please avoid making any
amendments to the completed retum. If this is unavoidable, cross out the incarrect entries, make sure the
amendments are drawn to the attention of the body, properly initialled and an explanation for them is provided
{o the external auditor. Please do not use correction fluid. Annual retums that are incomplete or contain
unapproved and/or unexplained amendments or comection fluid wilt be retumed unaudited and may incur
additionat costs. Ask your auditorfor an electronic copy of the form if required,

Use a second pair of eyes, perhaps the Chair or a member, to review yourAnnual Retum for completeness
befare sending the original form to the auditor.

Make sure that your accounting statements add up, that the balance carried forward from the previous year
{line 7 of 2019) equals the balance brought forward in the current year {line 1 of 2020). Explain any differences
batwean the 2019 figures onthis Annual Return and the amounts recorded in last year's Annual Retum.
Explain fully any significant variances in the accounting statements. Do not just send in a copy of your detailed
accounting records instead of this explanation. The exterhal auditor wants to know that you understand the
reasans for alf vardances. Include a detailed analysis to support your explanation and be specific about the
values of individual elements making up the varances,

Make sure that the copy of the bank reconciliation you send to your auditor with the Annual Retum covers

all your bank accounts and cash balances. K there are no reconciling items, please state this and provide
svidence of the bank balances. If your Council holds any shari-term investments, please note their value on
the bank reconciliation. The auditor should also be able to agree your bank reconciliation to line 9 in the
accounting statements. More help on bark reconciliations is available in the Practitioners' Guide,

Every councif must send to the external auditor, information to support the assertions made in the
Annual Governance Statement even if you have not done so before. Your auditor will tell you what
information you need to provide. Please read the audit notice carefully to ensure you include all the information
the auditor has asked for. You should send copies of the original records (certified by the Clerk ang Chair as
accurate coples)to the extemal auditor and not the original documents themselves.

Please do not send the audlitor any.information that you are not specifically asked for, Doing go is not helpful.

if the auditor has to review unsolicited information, repeat a request forinformmation, receives an incomplets
bank reconcifiation or explanation of variances or receives original documents that must be retumed, the auditor
will incur additional costs forwhich they are entitled to charge additional fees,

Piease deat with all correspondence with the external auditor promptly. This will help youto meet your
statutory obligations and will minimise the cost of the audit.

Please note that if completing the electronic form, you must print the form for it to be certified by the
RFO and signed by the Chair before it is sent to the auditor.

Accounts . Dothe papersto ba sent to the external auditarinciude an explanation of significant variations from
! . last year to this year?

l._Doesthe bank reconcmahon as at 31 March 2020 agree to Lme 9?

Approval Has the RFO certifiad the accounting siatements and Annual Governance Siatem ent(Regulahon 1

Al

: {1)) no laterthan 30 June 20207

. slgnedand dated by the person presiding atthe meeling atwhich approval wasgiven? .
i Have all pink boxesin the accounting statements and Annual Governance Statement been

sactions ! com pleted and explanailnns prowded where needed”

E Has alithe mformahun requested bythe extemai audltorbeen sent wnh this Annua! Return?
F’lease referto your nouce of audutand any addmonal schedules prowded by your externa[ audator.

. Has the body approved the accounhng statemems bafare 30 June 2020 and has Sechon 3 baen /

- Accounts . Havethe am ended accounhng slatem ents been approved and Secnon 3re -mgnad and re~dated as

; evidence of the Buard s approval of the amendmeants hefore re-submission {o the auditor?




